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St. John Brebeuf Regional Secondary School

2747 Townline Road, Abbotsford, B.C., V2T 5E1

Telephone:  (604) 855-0571  Fax:  (604) 855-0572 
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Job Description: Marketing and Social Media Manager
Part-Time: 20 hours per week
Location: Abbotsford, BC
Salary Range: $30-35/h
About Us:
St. John Brebeuf High School is a small Catholic educational institution in Abbotsford, BC, dedicated to providing exceptional academic and spiritual growth opportunities for its students. We are seeking a dynamic and creative Marketing and Social Media Manager to join our team and help us increase admissions through strategic marketing initiatives and effectively communicate our school’s values and benefits across various social media platforms.
Role and Responsibilities:
As the Marketing and Social Media Manager at St. John Brebeuf High School, your primary responsibility will be to drive the school’s marketing efforts and maintain an engaging and informative social media presence. Your role will include:
· Support in developing and executing a comprehensive marketing strategy aimed at increasing admissions and promoting the school’s unique offerings.
· Creating and curating content for various marketing channels, including social media platforms, website, emails, brochures, and other promotional materials.
· Managing and maintaining the school’s social media profiles, including but not limited to Facebook, Instagram, Twitter, and LinkedIn.
· Generating and scheduling regular posts, updates, and interactive content that align with the school’s values, mission, and educational philosophy.
· Engaging with the online community, responding to comments, messages, and inquiries, and fostering positive interactions that reflect the school’s brand.
· Collaborating with internal teams to gather information and stories to create compelling and relevant content that showcases the achievements and successes of our students, faculty, and alumni.
· Broadcasting the current and upcoming activities around the school as well as keeping the community updated on sporting event outcomes in a timely manner.
· Monitoring social media trends, tracking engagement metrics, and using analytics to refine strategies for optimal performance.
· Working closely with the admissions team to align marketing efforts with enrollment goals and participating in admissions events and initiatives.
· Coordinating with external partners, such as photographers, graphic designers, and videographers, to create visually appealing and impactful content.
· Staying up-to-date with industry best practices and emerging trends in both education marketing and social media management.
Qualifications:
· Relevant experience in Marketing, Communications, or a related field is preferred.
· Proven experience in marketing and social media management, ideally within an educational or nonprofit setting.
· Strong written and verbal communication skills, with the ability to craft compelling and accurate content.
· Proficiency in social media platforms, content scheduling tools, and analytics tools.
· Proficiency in platforms like Canva and other simple design tools
· Creative mindset with an eye for design and visual aesthetics.
· Ability to work independently, manage projects, and meet deadlines.
· Familiarity with our Catholic educational values and an understanding of the unique qualities of SJB is a plus.
If you’re passionate about education, marketing, and social media, and you’re ready to contribute to the growth and success of St. John Brebeuf High School, we encourage you to apply. This part-time role offers the flexibility to balance work with other commitments while making a meaningful impact on our school community.
To Apply:
Please submit your resume, a cover letter detailing your relevant experience and interest in the role, and examples of past marketing and social media work to the Principal, Gianni Bittante at gbittante@stjohnbrebeuf.ca. Application deadline is Thursday, September 7, 2023. We look
“Discover Your Gifts”

“Bringing Faith to Life”
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